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Gwendolyn Brooks Middle School   FINAL April 17, 2013 
Parent Teacher Organization       BYLAWS 
Article I–Name 
 
The name of this organization shall be the 
“Gwendolyn Brooks Middle School Parent 
Teacher Organization,” hereinafter referred to as 
“the PTO”. 
 
Article II–Goal 
 
The mission of the PTO is to enrich the experience 
of students at Gwendolyn Brooks Middle School, 
particularly by supporting activities and funding 
acquisitions that the school alone could not 
provide. 
 
Article III–Policies 
 
Section 1: All policies of the PTO shall be non-
commercial, non-partisan, and non-sectarian. 
 
Section 2: The PTO will solicit contributions for 
the benefit of Gwendolyn Brooks Middle School 
and directly related non-for–profit organizations, 
with all of the contributions remaining available to 
these entities after first deducting reasonable 
expenses for fundraising and designated activities. 
The PTO will also provide the school at least 
annually with a complete accounting of all 
contributions received. 
 
Section 3: The PTO shall not participate in, or 
intervene in (including the publishing or 
distribution of statements) any political campaign 
on behalf of any candidate for public office. 
 
Section 4: Notwithstanding any other provision of 
this document, the PTO shall not carry on any 
other activities not permitted to: 

a. an organization exempt from federal income 
tax under section 501(c)(3) of the Internal 
Revenue Code, or corresponding section of 
any future federal tax code, or 

b. an organization, contributions to which are 
deductible under section 170(c)(2) of the 

Internal Revenue Code, or any correspon-
ding section of any future federal tax code. 

 
Section 5: The PTO shall have proof of its IRS 
non-profit tax-exempt status, as well as copies of 
its bylaws and most recent three years of annual 
informational returns (such as IRS Form 990 or 
990EZ) available for public review upon request. 
 
Article IV–Membership 
 
Section 1: The membership of the PTO shall 
consist of all parents and guardians of children 
attending Gwendolyn Brooks Middle School, as 
well as all employees of Oak Park District 97 
working at the school. 
 
Section 2: Regular meetings of the PTO shall be 
held throughout the academic year at such time 
and place designated by the Co-Presidents. 
 
Section 3: PTO officers may participate in any 
meeting of the PTO by means of a conference 
telephone or similar communications equipment, 
and participation in a meeting in such a manner 
shall constitute presence in person at such 
meeting. 
 
Section 4: The PTO Co-Presidents do not vote at 
PTO meetings unless it becomes necessary to 
break a tie. 
 
Section 5: All other members are eligible to vote 
at all regular and special meetings of the PTO.  
Except as otherwise provided in these Bylaws or 
by law, the act of the majority of the members 
present at a meeting shall be the act of the PTO. 
 
Section 6: The following must be approved by a 
two-thirds majority of the members present at a 
regular PTO meeting: 

a.   approval of the annual budget and any 
amendments thereto, except for those 
instances described in Article VII, Section 4. 
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b.   amendments to PTO bylaws. 
 

Article V–Officers and their duties 
 
Section 1: Officers of the PTO (and their terms) 
shall consist of the following: 

a. Two (2) Co-Presidents (two years, staggered) 
b. Secretary (two years) 
c. Treasurer (two years) 
d. Two (2) Vice Presidents sixth grade  

(one year) 
e. Two (2) Vice Presidents seventh grade  

(one year) 
f. Three (3) Vice Presidents eighth grade  

(one year) 
Section 2: All PTO officers shall be elected by the 
membership at the April or May meeting of the 
PTO (or possibly later for sixth grade vice-
presidents) and shall serve a one or two-year term 
beginning immediately upon their election, except 
for the Treasurer, who shall serve jointly with the 
newly elected Treasurer until at least June 30th. 
When there is more than one candidate for an 
office, the voting shall be by ballot with a simple 
plurality of the membership present at the meeting 
required for election. 
 
Section 3: If no Co-President is able to preside at a 
PTO meeting, another PTO officer shall be 
appointed by a Co-President to preside at that 
meeting. 
 
Section 4: The Secretary shall keep an accurate 
account of all regular meetings of the PTO and 
any special meetings of the Executive Board and 
shall make minutes of regular meetings of the 
PTO publicly available in advance of the next 
regular PTO meeting. 
 
Section 5: The Treasurer shall be custodian of all 
PTO monies, and shall pay out funds only in such 
manner as authorized by the Executive Board, Co-
Presidents and/or the general membership of the 

PTO. The Treasurer shall present a financial 
statement at each PTO meeting.  
 
Article VI–Executive Board 
 
Section 1: The Executive Board consists of the 
elected officers and the principal of Gwendolyn 
Brooks Middle School.  The Principal shall serve 
in an advisory capacity with no voting power. 
 
Section 2: At the discretion of the Co-Presidents 
and with the advice and consent of the PTO 
officers, the immediate past President(s) of the 
PTO may serve as an ex officio member of the 
Executive Board, with voice but no vote. 
 
Section 3:  A majority of the elected PTO officers, 
present in person or represented by proxy, shall 
constitute a quorum at Executive Board meetings.  
A quorum is required to vote on any motion.  PTO 
officers may participate in any meeting of the 
Executive Board by means of a conference 
telephone or similar communications equipment, 
and participation in a meeting in such a manner 
shall constitute presence in person at such 
meeting. 
 
Section 4: Except as otherwise provided in these 
Bylaws or by law, the act of the majority of the 
PTO officers present at an Executive Board 
meeting at which a quorum is present shall be the 
act of the PTO Executive Board. 
 
Section 5: Voting by electronic means shall be 
permitted when a time-sensitive decision must be 
made by the PTO between regular meetings.  The 
Co-President(s) may call and/or email the 
members of the PTO Executive Board, and a 
quorum of the Board must respond in a timely 
manner. Board members must be given full 
information about the issues to be decided and 
time to share opinions and responses before the 
final vote is taken. The decision must be presented 
at the next regularly scheduled PTO meeting. The 
Secretary will include a record of the decision in 
the minutes. 
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Section 6:  Meetings of the PTO Executive Board 
may be called for any purpose and at any time by 
the Co-President(s) or by any two (2) officers.  
Minutes of PTO Executive Board meetings shall 
be made publicly available upon request. 
 
Article VII–Budget 
 
Section 1: The fiscal year of the PTO shall begin 
on September 1 and end on August 31. 
 
Section 2: The outgoing Executive Board shall 
prepare a budget for the next fiscal year in 
consultation with any incoming Executive Board 
members available for consultation. This budget 
shall be submitted to the PTO membership for 
approval at its regular meeting in April or May.  
Any member has the option to submit 
amendments to the current fiscal year budget, 
which may be adopted by a majority vote of the 
membership present at a meeting of the PTO.   
 
Section 3: PTO funds shall not be disbursed 
without a valid invoice from a vendor or receipt 
for incurred expenses. 
 
Section 4: Previously unapproved PTO expenses 
or increases to previously budgeted line items 
totaling no more than $600 may be approved by 
either: both Co-presidents or the Executive Board. 
Such expenditures will be reported at the next 
regularly scheduled PTO meeting.  
 
Article VIII–Conflict of interest 
 
Section 1: No member of the PTO Executive 
Board or any of the PTO committees shall derive 
any personal profit or gain, directly or indirectly, 
by reason of his/her participation with the PTO. 
PTO officers shall not be a participant, directly or 
indirectly, in any arrangement, agreement, 
investment, or other activity with any vendor, 
supplier, or other party doing business with the 
PTO, that results or could result in personal 
benefit to PTO officers. PTO officers shall not 
directly or indirectly receive salary payments or 
loans or gifts of any kind or free service or 

discounts or other fees from or on behalf of any 
person or organization engaged in any transaction 
with the PTO. 
 
Section 2: Each PTO officer shall disclose to the 
PTO and its Executive Board any conflict of 
interest that the individual or any member of the 
individual’s immediate family as described in 
Article VIII.1 and shall recuse him/her self from 
any matter pending before the PTO in which the 
officer may have or appear to have a personal 
interest. 
 
Section 3: Any member of the PTO Executive 
Board, any PTO committee or Gwendolyn Brooks 
Middle School staff member shall refrain from 
obtaining any list of this PTO’s participants, 
partners, or supporters for personal or private 
solicitation purposes at any time during the term 
of their affiliation. 
 
Article IX–Removal of officers 
 
Section 1. Any officer of the PTO may be 
removed from office, for good cause shown, by 
two thirds of the members present and voting at a 
meeting when a quorum is present. 

a. Notice for the removal vote must be 
published two weeks before the meeting; 

b. Written notice must be given to the officer 
setting forth reasons for the removal vote; 

c. The officer must be given reasonable 
opportunity to answer charges against 
him/her. 

Section 2. Reasons for removal of an officer may 
include, but are not limited to, an inability to 
fulfill the obligations and commitments of the 
position, and/or actions that violate the bylaws, 
policies, or interests of the PTO. 
 
 
Article X–Amendments 
 
These bylaws may be revised or amended by two-
thirds (2/3) of members present and voting at any 
regular PTO meeting when a quorum is present, 
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provided that the proposed changes have been 
discussed at the previous meeting and through a 
general membership notification before the 
meeting. 
 
Article XI – Parliamentary authority 
 
The rules contained in Robert’s Rules of Order, 
Newly Revised shall govern the PTO in all cases to 
which they are applicable and in which they are 
not in conflict with these bylaws. 
 
Article XII –Dissolution or liquidation 
 
Section 1: These Bylaws shall remain in force 
after formal adoption unless amended as specified 
in Article X herein or upon the dissolution of the 
PTO. 
 
Section 2: In the event of the liquidation or 
dissolution of the PTO, whether voluntary or 
involuntary, no member shall be entitled to any 
distribution or division of its remaining property 
or its proceeds, and the balance of all money and 
other property received by the PTO from any 
source, after the payment of all debts and 
obligation of the PTO shall be used or distributed 
according to the law and with the intendment of 
Section 501(c)(3) of the Internal Revenue Code of 
1986 and the Regulations there under as the same 
now exist or as they may be hereafter amended 
from time to time. 
 

THESE BYLAWS APPROVED AND 
EFFECTIVE APRIL 17, 2013   
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